. ST, HELENA’S EPISCOPAL CHURCH
Facility Usage Request and Application Form

All Facility Usage Reguest andAmlleaﬁwadwuldbewmetotheOﬂlwaf& Helena's

Episcopal Charch no later than neon on the Monday prior to your anticipated usage. Applications
are reviewed weekly on Monday afiernoons by Parish Staff.

Section I: Applicant Information
Name of Applcant: -

O .y ; B;- "ﬁ"

Official Name
Address:

Street and City
Phone:

Email

-

Church Ministry Church Member __Jodividual
—, & —

Section 2: Facility Usage

Facility and Eguipment you wish to use, and quantity as applicable:
— Kitchen Great Room

s Parish Hall
Classrooms

— ROCK1 &lor It
Chairs

____Historic Church
—_Youth Hoase _

e —

—___Crown Room

—Chapel
— Coffee Pot

Special Needs

__Childcare How many
__PaperGoods ___Cups —_Plates
Other .

Ages of Children
__Napkins

__Coffes __Flatware __ Other

FEpent Deiails
Date Requested:

Time of Event: From To

No. Expected to Attend:

Please inciude prep and clean up time
Age Group(s):

Donations, Colloctions, Admission Charges
Briefly describe the

will be will not be Received or Charged

proposad event:

Would this be a recuzring event? —Yes
Room Arrangement

Notes

(COMPLETE REVERSE SIDE OF PAGE AND FORM)




Section 8: On-Sité Responsibie Parties
Nome of persoufs) in atiendance whe wilLbe resnansible for copduct or allendees, clean-up. and lock-up

Address: N
" Gty and Zip
Business Phone: Mobile Phone:
Residence Phonec : Email:
— —
Section 4: Respective Deposits and Fees
Deposits and Fees for Space Usage
. Bistorie Grest  Porleh  Cess Youth
Applicant Chuarch Boom Hall romn AnmexE  AnuexW Hounso
Official Chureh Ministry or Entity %0 $0 S0 20 80 30 80
Spacial Special 825D 816D 820D - 220D $35D
OV fFciansl Tiesh Fees Fees  SI00F  SSOF  S4OF  S4OF  S7F
2 Special Special $100D $25D $86D 85D $80D
Individual or ther Fees Fees  $S00F  SOF  SToF  STOF  SIZOF
2 Special Special $25D $16D 820D $20D 885D
Elel o Oty Dl Fees  PFess  SIO0F  S30F  S4OF  S4OF  SIOF
Deposits ané Fees for Kitchen Usage 4
Applicant Depaosit Kitchen Fes Bgoépment Fee
Official Church Ministry or Bniity S0 $0 $0
Church Member (Personal Use) 825 S50 $25
Individual or Other 850 £100 850
School, Coremurnity Non-Profit S25 330 8%
Sacﬁmﬁ

Acknowledgement
I, the undersigned applicant, hereby give the Parish permission to verify the information contained in
this application, and understand that no date resecvation, nor facility usage, will e provided nor held
until this application is returned and approved by the Paxiah.

¢ 1, the endersigned applicant, moderstand the Paxish has the right to dispose of any personsl items left
on the church premises longer than 24 hours immediately following the event held in the facility.

o Ibave received and accepted the Policies for Pacility Usage.
o 1agree to provide any applicsble deposits and costs of shared usage.
o Iagree io pay for any damages to the facilities or eguipment of St. Helena’s Bpiscopal Church.

Name: Title:

Date Received: P Copiad:
Natification Sent: ] Date:
Deposit Amownt ! Fes Amount
& Date- , & Date:




